Guidelines for use of the Logo 

for the Department of Arts, Heritage and the Gaeltacht
October 2011 (based on April 2010 department guidelines)





Background

The logo (corporate identity) for the Department of Arts, Heritage and the Gaeltacht was launched in the summer of 2011.
Logo and Colour 

The logo and associated name are seen below in the original colours: Pantone 370 C and Black. 
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LOGO USAGE FOR NPWS RESEARCH PROJECTS

The following resources associated with a NPWS research project should incorporate the Department logo:

· NPWS Project reports

· NPWS Irish Wildlife Manuals
Use of Logo – General Principles

Clearance Zone

The area around the logo should remain free of objects or text.   
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Size and Justification

The logo should never appear smaller than 30mm wide, as any smaller will compromise the quality.
In order to ensure that the proportions of the logo are maintained, the JPEG or TIF file should be “inserted” (Insert – Picture – From File) into the document. Once the file has been inserted, the user should double click on the image; a Window entitled “Format Picture” will appear and the “Layout“ tab should be clicked.  Choose “Tight”. The user will then be able to manipulate the size of the logo using one of the four corners of the image (use of the corners will ensure that the overall proportions are maintained).  

In order to ensure that the logo is flush with the main body of text contained in a document, the logo should never be dragged.  Please use the “Ruler Bar” to adjust, as appropriate, into position.  

Logo Colour

The colour of the new logo is an integral part of the corporate identity of the Department. This should be used at all times on publications/reports etc. Given that the colour will not be as prominent against certain backgrounds (e.g. dark backgrounds), use should be made of a white banner/strip in order to ensure that the logo is correctly represented on publications/reports etc.  

Use of a reverse out option (i.e. enabling use of the logo against a dark background) will be considered, as necessary, if the need arises. 

Please note that when making use of the Department’s logo, the original files should ALWAYS be obtained from the Project Repository template. Files should never be copied from this document.
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