An Roinn Tithiochta,

Rialtais Aititiil agus Oidhreachta
Department of Housing,

Local Government and Heritage

Registering for the Heritage Licensing Portal

1. Click on link to bring you to the Heritage Licensing Portal. You must have a valid email
address and mobile phone number ready to use.

2. Click on Log-In Button below.

Licensing Application Home | EN- | Sign In/Register

This portal is provided by the Department of Housing, Local Government and
Heritage, and will become the central hub for applications for Heritage Licences

At present, you can:

Login with MyGoviD @ - Sign up to the portal

What is MyGovID? - Apply for a Deer Hunting Licence
at is MyGow

- Submit Deer Hunting returns

Applications for other types of Heritage Licences will be welcomed over time.

3. You will now be brought to a Sign In Screen (see below). If you are a first time user of the
Portal, click on Sign Up Now button (see below in Red).

Sign in

Sign in with your email address

[ Email Address

Forgot your password?

Signin

Don't have an account?
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This is the User Details Screen; on this screen you need to enter in your email address in the
red box below. Enter the Captcha security code

Cancel

User Details

Email Address is required

l fmail Address

Help us beat the bots

Enter the characters you see

Send verification code

New Password

Confirm New Password

Given Name

Surname

Once you have entered your email address and security code, click on Send Verification
Code button in Red (see below). A code will be sent to the email address which you have
just provided. Go to your email and get the code.

Cancel

User Details

Email Address iz required.

tm ail Address

Help us beat the bots

Send verification code

[ New Password

[ Confirm New Password

[ Given Name

Surname




You will now be asked to enter the code from your email manually into the Verification Code
box below in Red, Do Not copy and paste from the email as this will not work.

User Details

Verification code has been sent to your inbox. Please copy it
to the input box below.

‘ Verification Code

Help us beat the bots

-

- f;b‘f .
@ C

Success!
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7. Once you have entered the code, click on Verify Code see below in Red.

User Details

Verification code has been sent to your inbox. Please copy it
to the input box below.

Help us beat the bots

8. You will now be brought to the next screen, where you will be asked to fill in your password,
confirm your password and First name and Surname (see below).

When creating a password, it needs to be the following:

The password must be between 12 and 64 characters long
Your password must have at least 3 of the following

®* Alowercase letter

®  Anuppercase letter

®*  Anumber

* Asymbol

4|Page



9.  When you have entered all these details in, click on Create button (see below in Red)

€ Cancel

User Details

E-mail address verified. You can continue now.

Change e-mail

10. You will now be brought to a Multi Factor Authentication screen see below.
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11. Click on the Country Drop down arrow and Select your Country

Multi-factor
authentication

Enter a number below that we can send a code via SMS to
authenticate you.

Country Code

Ireland (+353)

Phone Number

‘ Phone number

Help us beat the bots

12. Now enter your mobile phone number in the box below. A mobile number and not a
landline must be provided to receive the SMS text message.

Multi-factor
authentication

Enter a number below that we can send a code via SMS to
authenticate you.

Country Code

Ireland (+353)

Phone Mumber

‘ Phone number

Help us beat the bots
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13. Enter Captcha Security Code as displayed

An Roimn Tithiockes,
Rialtais Air iHdkerachta

Multi-factor
authentication

Enter a number below that we can send a code via SMS to
authenticate you

Country Code

Ireland (+353)

Phone Mumber

Phone number

Help us beat the bots

14. Once you have entered your mobile phone number, click on Send Code (see below in Red),
you will now receive a text message to the mobile phone number you have provided.

Multi-factor
authentication

Enter a number below that we can send a code via SMS to
authenticate you.

Country Code

Ireland (+353)

Phone Number

Help us beat the bots




15. When you receive the code from the text message on your mobile phone, enter the number
into the verification code box below and then click on Verify Code (see below in Red)

4n Rusmn Ticheochea,
Hialtaiy Airiii] agus Cidberachta

Multi-factor
authentication

Enter a number below that we can send a code via SMS to
authenticate you

Enter your verification code below, or send a new code

16. You will now be directed to the Licensing Application portal and you will see the Terms &
Conditions Page.

17. You now need to accept the Terms and Condition, click on the ‘I agree’ Tick Box and then
Click Confirm (see below in Red).

Licensing Application Home | EN- | SignIn/Register

Heritage Licensing Portal Terms & Conditions

PLEASE READ THE FOLLOWING TERMS AND CONDITIONS CAREFULLY. THESE TERMS AND CONDITIONS (TOGETHER WITH THE DOCUMENT S THAT THEY
REFER TO) SET OUT THE BASIS UPON WHICH YOU ARE ENTITLED TO ACCESS THE LICENSING PORTAL.

WHEN ACCESSING THE PORTAL, YOU CONFIRM THAT YOU ACCEPT THESE TERMS AND CONDITIONS AND THAT YOU AGREE TO COMPLY WITH THEM. IF YOU
DO NOT AGREE WITH THESE TERMS AND CONDITIONS, YOU CANNOT ACCESS THE PORTAL.

Click me to read the terms and conditions

Updated: February 2024

(O I agree to these terms and conditions.




18. This brings you to the Profile Page where you can follow the steps on the screen to complete

your profile.

Licensing Application

Home = Profile

Profile

Home

My Application:

Step 1: Add your Profile Picture and ensure your photo is meeting the following requirement:

= Your photograph shouid show 3 close up of your face and the top of your shaulders so that your face takes up between

70% 2nd 50% of the Frams.
Bhotos must be

Joe Seap

sharp focus ar
Digitl enhancements ar changs:

1y expe

Step 2: Complete “Your Information’ Section Please ensure that all the mandatory (*) fields are filled correctly.
Step 3: Please click the Update & Home button at the bottom of the page before navigating to the main menu,

PErofile
Your information
@ security
First Name * Last Name *
[ee = |
Date of Birth * E-mail

‘ DD/MMAYTY

| tneetduie-go@amallcom |

Applicant type *

individual

Address Information

Address Line 1*

Preferred Language of engagement

English v

Address Line 2

Address Line 3

Address Line 4
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